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TRAVEL ALLOUANCES AND PER DIEM

—

" 25X1A

I. Application: : S
Application: . 25X1A
This Order shall apply only where travel allowances and
per diem are ‘properly payable from unvouchcred funds in ac-
cordance with Special Funds Regulations.

IT. Subsistence Allowance Outside fhe\United States:

Bureau of the Budget Circular A~7, kmised, dated 5 Sept-
/

ember 1946, contains amondmon‘b to S'band rdlzoa C:overmdont

Travel Regulations. Parw‘raph 115, oi‘ these Iir'fr(fj:a'tn ons, set

“
4T

forth in Budget Circular A-7, :‘orov'Lde" m *mrt that "For

1=

tre wel -omafficial O‘J"‘lnﬂ“g out.aule tho coni inental limits

States,. a per diemﬁéillowance not to exceed $7.00,

o;f the Unitee
y
/. in lieu o.g sub.u.slu;ncc—* u’pen#eﬁ., may be allowed (except during

/ 'riw flo(ful vcar 1947 +h Amaximim per diem allowance shall be

qt prr‘scrlbgd in Al,pcnrle l of” Tl xlsf Regulation). The
pcr&c‘: en u}lowanc‘es ’)I‘OVJ.dL,d hex'ovn reoresmnt the maximum al-
s, ¥ A

lows.‘:;ke, ,not ‘vthe mn:.mumn}' IL is the responsibility of the
Y ¢ 2

K

oi‘i‘icials ailthc;rized tO-%'{lSSllG travel orders and authorize a
per diem allnwance to see that the travel orders authorize
only such per diem allowance not in excess of th‘e maxiinm 4ds
cre justified by the circuinstances surrounding the Svavel,

Therefore, in accordance with parégraph L5, "Care should be

exercised to prevent the fixing of a per diem allowance in

excess of that required to meet the necessary authorized
> .

- 25X1A

expenses." ‘bpecial Funds Regulation paragraph 2.3,

provideg that travel expenses will be paid in the amount
permitted by Law and the Standardized Government Travel Regu--
'ia;tiorls; Therefore s the per diem allowance described in
Appendix.l of p!ar_a:raph LS, which Appendix is attached to
bBureauy of the Budget Circular 'A-s’?‘, mdy be authorized by the ‘2
pe;"sons‘ ’n‘o whom authority to isr;ue travel ordgrs has been , '
i granted.  Such person‘s include “hiefs of iiissions, Executive
for Personnél and Administration,. Chief, Finance Division,
and Chlef T:Lseal Sectlon.
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Til¢ Travel Allowancos Tor Prospective imployees:

Where prospocin.vu employees arc direeted to report for
sment, travel allowances and pex diom will be in accord-
with the following
Ao Vherc the cmployee is directed to report for
acsesement and for whom the assessment report is un-
favorable so as to bar employment, “round trip travc:l - 1
expenses are authorized, tomt her with, per fl.LC.’l for
the necessary travel time and for the number of days
the Goveiiment requires the individual to stay in
Washingtone T e
B.  here the employce is directed to report for

assegsement prior to bmgloymcent and receilves a favorable
rensrt and enters on duty immediately ﬁhereafter 5 No
allowaice will be paid for the travel to Washington.
During the period regquired for actual asscssment and
interview, the employec will be pald per diem. No
per dicm will be paild beyond the number of days re-
quired for actual asscssment and 1ntcrv1uu

C. ihero the prospoctive cmployce is dirccted
to roport for asscssment and rwulvcs. his assasoiment . -
atprovel but requests permiszion to rcturn homs to ad
vind u> his affairs before accepting cmplaymm b, tae :

Loye: wi 11 be entitled to payment of travel cxponses
for a round trip fﬁ‘om his hone to Washirgten and return.
Per diem will be paid for ne‘cessary travei time and the
time of actuel assessment. and intorview and for any ad-
i 1;ionai deys he is required to remain in ‘v‘fashing’_oon

in the intercsts of the Government, Per diem will not

" be paid where the engployee‘ remains in Washington for

his" ovm purposes. Ng branspor'ba'blon expenses or per

’ dlam will b paid if t\i L,mplovc,e dons not navc to

r_eturn home and either s%eys in Washington at his own

expense or returns home for non-essential purposes,

‘as distinguished from the neéessa,fy Winding up of his

- personal affairs and hisiness.
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D> ALl vouch:urs for payment of the type of ox-
penses listed in A,B, and C above will be approved
by the Branch Chief in accordance with Speeial Funds
Repgulations.  However, the vouchers must bo Lorvardod
prior to the approval of the Branch Chicl to the Chi;f s
Personncl Frocurenent Section of the Projects Support
Division for approval, and his approval of the vouchors
will constitute cortification that the travel statcd
was necessary in the Government intercets; that the
per dicm covered only thosc days of travel or stay in
Washington requested by the Government; and that the
amounté stated are corrcct. The prospective cmployoe

is entitled to first-class railroad farc and pullman

charges, and he should be requested o obtain a round i

trip ticket, Vhere several days train travel would
be required, the p;rosﬁocti.w: cmrloyce may be euthori-
zed to use air transportation » in which case he will
be reimbursed for actual vlane fare and per diem for
the actuzl numbor of days although the total may be
less than train and pullman plus the number of days
requirad by train travel.  Travel by dutomobulo will
be r‘eimburscvd at the rate of $.03 per mile with mi leage
cstabllished in accordance with War Department regala-
ations, The smount of per diem to bt pald wiil be in
accordance with Standardized Government Travel Regula~

tions,

IV, Per Diem Payments to Personncl on Temporary Duty in v

Washington_:_

Emplpyees who- are employed with the ‘intent that they shall
report.vi\mmediatoly after nccessary Jbraining to an c;verseas
étation may bé grénted a per diem allowance while in tra_ini‘ng
in acc‘ordan‘ce'with ‘the following:

’ A,.. Effective upon entrance on duty in XVasluingtbﬁ,
a per diem payment not to exceed $6.00 may be made ‘for
the first sixty deys. After the six‘tieth“day, a per

diem-payment not’ to: exceed $4.00 may be made,

2 ,03/01/27 ,CIA-RDI$81; 8RdbO1 00050041-4
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N Be Per diem pagyments of this naturs are authopi-

soed only for thc;s«') persomnel who arc hired for ovorscas
dutyr aﬁcl are royuired to report to Washington foi‘ tem—
porary duty in cognoction with processing and training
prior to dispatch abroad.

FOE THE NIRECTOR OF CENTRAL INTELLTGENCE:

cputy Exccutive for Persdurdel
and Administration \_/

4 ¥ . '
. CoFIDWNRZIAL ~ R |
S Approved FoereIeése‘2003IO‘1/27:CIA-RDP81-00728R0;00100,050041‘-'4
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CENTRAL INTHELLIGIIICH GROUP
ColoCe ADMINTSTRATIVE ORDle | 25X1A
TRAVEL ALLOWANCIZS AND PER DITM

I. Appllcation:

This Order shall apply only whero travel allowances and
per diem are properly payable from unvouchered funds in ac-
cordance with Speclal Funds Regulations,

IT. Subsistence Allowance Qutside the United States:

Bureau of the Budget Circular A-7, revised, dated 5 Sept=
ember 1946, contains amendments to Standardized Government
Iravel Regulations. Paragraph 45, of these Regulations, set
forth in Budget Circular A-7, provides in part that, "For
travel on officlal buslness outside the continental limits
of the United States, a per diem allowance not to exceed $7.00,
in lieu of subsistence expenses, may be allowed (except during
the fiscal year 1947 the maximum per diem allowance shall be
the amount prescribed in Appendix 1 of this Regulation). The
per dlem allowances provided herein represent the maximum al-
‘Llowable, not the minimum." It is the responsibility of the
officials authorized to issuc travel orders and authorize a
per diem allowance to see that the travel orders authorize
only such per diem allowance not in excess of the maxlmum as
are justified by the circumstances surrounding the travel.
Therefore, in accordance with paragranh 45, "Care should be
exerclsed to prevent the fixing of a per diom allowance in
excess of that required to meet the necegsary authorized
expenses.'" Speclal Punds Regulation Wo. paragraph 2.3,
provides that travel expenses will be peId in the amount
permitted by Law and the Standardized Govermment Travel Regu-
lations. Therefore, the per diem allowance described in
Appendlx 1 of paragraph 45, which Appendix is attached to
Bureau of the Budget Circular a-7, may be authorized by the
persons to whom authority to ilssue travel orders has been
granted. Such persons include Chiefs of Missions, Hxecutive
for Personnel and Administration, Chief, Finance Divislion,
and Chief, Fiscal Section,.

IIT. TIravel Allowances for Prospective Fmployees:

Where prospective employees are directed to report for
assessment, travel allowances and per diem will be in accord-
ance with the following:

25X1
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A. Where the employes 13 directed to roport Cor
agsegsment and for whom the assessment report is un-
favorable so as to bar employment, round trip travel
expenses arec authorized, together wilth per dlem for
tho necessary travel timo and for the number of days
the Goverrment requires the individusl to stay in
Washington.

B. Vhere the employee 1s directed to report for
assessment prior to employment and recelves a favorable
report and enters on duty immediately thereafter, no
allowance will be pald for the travel to Washington.
During the period required for actual assessment and
interviow, the employee will be paid per diem. No
per diem will be paid beyond the number of days re-
quired for actual assessment and interview,

C. Where the prospective employee is directed
to report for assessment and receives liis assessment
approval but requests permission to return home to
wind up his affairs before accepting employment, the
employce will be entitled to payment of travel expens es
for a round trip from hils home to Washington and return.
Per diem will be paid for necessary travel time and the
time of actual assessment and interview and for any ad-
dltlonal days he is required bto remain in Washington
in the interests of thHe Government. TPer diem will not
be paid where the employee remains in Washington for
his own purposes, Ilo transportation exponses or per
diem will be paid if the employee does not have to
return home and either stays in Washington at his own
expense or returns home for non-essential purposes,
as distinpuished from the necessary w nding up of his
personal affairs and business.

D. All vouchers for payment of the type of ex-
penses listed in A, B, and ¢ above will be aporoved
by the Branch Chief in accordance with Special Funds
Regulations. However, the vouchers must be forwarded
prior to the approval of the Branch Chief to the Chief,
Personnel Frocurement Section of the Projects sSupport
Division for approval, and his approval of the vouchers
wlll constitute certification that the travel stated
was necessary in the Government interests; that the
per diem covered only those days of travel or stay in

Approved For Release 2003/01/27 : CIA-RDP81-00728R000100050041-4
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Washington requested by the Government; and that the
amounts stoated are corroct. The prospective employeo
1s entitled to first-class rallroad fare and pullman
charges, and he should be requested to obtaln & round
trip ticket. Whore Several days train travel would

be required, the prospoctlve employee may be authori-
zed to use air transportation, in which case he will
be reimbursed for actual plone fare and per diem {or
the actual number of days although the total may be
less than train eng pullman plus the number of days
required by train travel. Travel by automobile will
be reimbursed at the rate of 4,03 por mile with mlleage
egtablished in accordance with VWar Department regula-
tions. The amount of per diem to be paid will be in
accordance with Standardized Government Travel Repnula-
tlons,

IV. Per Diem Payments to Pergsonnel on Temporary Duty in
Me 1inp .
Washingtons

Ymployeces who are employed with the intent that they shall
report imnediately alter nNecessary training to an overseas
station may he granted a per diem 2llowance while in treining
in accordance with *the following:

A. TEffective upon entrance on duty in Washington,
& per diem payment not to exceed £6.00 may be made forp
the first 8ixty deys. After the siztieth day, a per
diem payment not to exceed $4.00 may be made,

B. Per diem payments of this nature are aut'ori-
zed only for those personnel who are hired forp overseas
duty and are required to report to Washington for tom-
borary duty in connection with Processing and treining
prior to dispatch abroad.

FOR THF DIRECTOR OF CENTRAL INTELLIGENCRE 25X1A

LJS.!.One.L;‘,/ CAC 25X1A :
Executive for Personnel
and Administration y
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5 December 1946
; B CENTRAL ‘INTELLIGENCE GROUP
- ‘ . I. G. ADMINISTRATIVE cmmmz! ‘ - 25X1A

TRAVEL ALLOWANCES AND PER DIEM

I.. Application: o .
This Order shall apply only where travel allowances and
per diem are properly payable from unvouchered funds in ac—
cordance with Special Funds Regulations,

\ j II. Subsistence Allowance Outside the United States:

,; : Bureau of' the Budget Circular A~7, revised, dated 5 Sept-
ember 1946, contains amendments to Standardized Government

Travel Reguiations. Paragraph L5, of these Regulations, set

| : ‘ forth in Budget Circular A-7, provides in part that, "For
travel on official business outside the contiﬁental limits

of the United States, a per diem allowance not to exceed %7;90,
in lieu of subsistence expenses, may be allowed (except during
the fiscal year 1947 the maximum per diem allowance shall be
the amount prescribed in Appendix 1 of this Regulation). The

per diem allowances provided herein represent the maximum al-

ldwable, not the minimum." It is the responsibility of the

officials authorized to issue travel orders and authorize a

per diem allowance té see that the travel orders authorize

only such per diem allowance not‘in excess of the maximum as
{ are justified by the circumstances surrounding the travel,

f i B Therefore, in accordance wifh paragraph L5, "Care should be

exercised to prevent the fixing of a per diem allowance in

excess of that required to meet the necessary authorized

expenses." Special Funds Regulation paragraph 2.3,

: . i1 s 25X1A
; v provides that travel expenses will be paid in the amount

: i . permitted by Law and the Standardized Government Travel Regu-—-
lations. Therefore, the per diem allowance described in
Appendix 1 of paragraph LS, which Appendix is attached to

Bureau of the Budget Circular A-7, may be authorized by the

~persons. to whom authority to issue travel orders has been
“granted.  Such persons include Chiefskovi“Missidns, Executive 1
- for Personnel and Administration,- Chief, Financé Division,

‘and Chief, Fiscal Section;:

ONFIDENTIAlpproved Eor.
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*here prospective employces arc directed to report for

assessment, travel allowances and per diom will be in accorde

arce wivh the following:

Ao Vhere the cmployee is directed to report for
Acanemment and for whom the assessment report is un-
favorable so as to bar employment, round trip 'bravni
wrponEas are authorized, tomethor with per diem for

The nesuasary travel timo and for the number of duys

e Govermment, requires the individual to stay in

AATETIRS ~ -
WAL Ml

B hers the employce is directed to report for
assesoment prior to émplowmmnt and receives a favorable
rn'*'"'c uad enters on duty immediately therealter, no
avlovanies will be paid for'thc travel to Washington.
During the period required for actual asscssment and
invorviow, the erﬁplcyec will be paid per diem. No
sor ‘di'*m w.ll be paid beyond the number of days T
quived for actual asscszmert and 1n1,crv1cx

C.  Whers the nrospactive employee is divectad
weorepnrt fovr assessment and reocoives his. ssecsseont
approvel but roequests permission to retury ems -
wiad we mis aifelrs hefore accep bing emoloynens, bic
amploren will he entitled to payment of travel inonses

Lov & round trip from his hone 'io Washingbon aad votuin.

W

Per diem will be paid for necessery travel time and th
pima of"actual assossxnont and interview and for any ad-
ditional days he is required to rema‘n ir Washington
in +the int»erests of the Gover'nmént.‘ Per diem will ncf
[ale! Paid where the employce remains in W'luh ingten for
his own purposes. Np transportation expen‘ses' or per
diem will be paid 1f the cmployee doee hqt have to
‘return home an:d ‘eit‘her‘ staye in Washington at ‘his own
expense or returns home for non—ossentlal purposcs,

as dl.., ngulshod Trom the necessary winding up of his

pem‘onel affairs and business.

N . . ‘

O‘TTIDEN TL A L

Approved For Release 2003/01[27 CIA-RDP81-00728R000100050041 -4.» v

"




ed

o 1 e imeime et sy T -3~

o ; ‘, Approved Foy Release 2008/(01427 diclﬁ%gg%_ooog %..81!1?00 05%)80?2‘0?:1:

‘ . ;;onses listed in A,B, and C above will be approved

N ‘ . by the Branch Chief in accordance with Speeial Funds

J ( Regulations. However, the vouchers must be forwarded
prior to the approval of the Branch Chicf to the Chief,
Personncl Procurement Section of the Projects Support
Pivision for approval, and his approval of the vouchcrs
will constitute cortification that the travel stated
wes neccssary in the Government interests; that the
ner dir,.lry covered only those days of travel or stay in
Weshington requesﬁcd by the Government; and that the
amounts stated are correct. The prospective cmployee
is entitled to first-class railroad farc and pullman
charges, and he should be rcquested tov obtain a round
trip ticket. Where several days train travel would

be required, the prospective employce may be suthori-
zed to use air transpoftation, in which casc he will
he reimbursed for actual planc fare and per diem for
the actunl number of days although thdtotal may be
]“CSS than train and pullman plus the number of days
requirnd by train travel: Travel by automobule will

| ‘ be reimbursed at the rate of $.03 per mile with mi leage
?5iablished in accordancs with VWar Department regula-
ations. The amount of per diem to be paid will o in
accordance with Stan:lérdized Government Travel Regula--
tions,

IV, Per Diem Payments to Personnel on Temporary Duty in

Washington:
E:nployees who are employed witﬁ the intent that they shall -

reﬁort immediately after necessary training to an overseas

station may be granted a per diem alloxvanée while in training

in accordance with the following:

A.‘ Effective upon entrance on duty ip Washington,
] . ’ a per diem payment not to exceed $6.00 may be made for
, ) - » ' the first sixty dayse After the sixfieth.day, a' per

‘ ( aiem payment not -to exceed $l.00 may be made, -

/
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Do Per dlem pagments of this nature arc. authord-
vl evily for those personncl who arc 1'1:11"091 Lor oversens .
' \
Aty e oare required to report to Washington for tome
! .
i porary duty in conncetion with proccssing and training
; rador o dlspateh abroad.
: 25X1A
I'On THE DIRMCTOL OF CENTRAL THTETLICENIM:
IHPUTY Execviive Tor Pevcdunel
and Administration '\ _/
| CONFIDWNTIAL - .
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Appendix 1 of paragraph LS5, which A',épendix is attached to

kgranted. Such persons include LJh:Lefs of lMissions, Exécutive

-vand Chlefg blscal‘Section.

P WL
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CIENTRAL ”“TELLIGENCE GROUP

. C. I. G, ADI\fIINln'i‘RA'I‘IVL ORDER 25X1A

TRAVEL ALLO IANCES AND PER DIEM

1. Application:

This Order shall apply only where travel allowanccé and
per diem are properly payable from ﬁnvouchered funds in ac-
cordance Wi"l;.h Special Funds Regulations.,

II. Suvsistence Allowance Outside the United States:

Bureau of the Budget Circular A~7, revised, dated 5 Sept-
ember 1946, contains amendments to Standerdized Government
Travel Regulations. Paragraph L5, of these Re suletions, set
forth in Budget ‘Circular A-T, nrovides in part that, "For
travel on official business outside the continental limits
of the Uaited States, a per diem allowance not to exceed “,57.;.(}0,
in lieu of subsistence expenses, may be allowed (except during
the Eiséal vear 1947 the maximum per diem allowance shall be
the amount prescribed in Appendix 1 of this Regulation). The
per diem allowances provided herein represent the maximum al-
lowabie. not the minimum." It is the responsibility of the
efficials authorized to issue ;cravel orders and authorize a
per.dism allowance to see that the travel orders authoitize
only wuch per diem allowance not in excess of the maximum as
are justified by the clr'-mnsianccv surrounding the “ravel,
Therefore, in accordance with paragraph L5, "Care should be
exercis "cl to prevent the fixing of a per diem allowance in

excest of that required to meet. the necessary authorized

25X1A

expenses.'t Ppecial Funds Regulation paragraph 2,3,

provides that travel expenseé will be paid in the amount
permitted by Law and the Standardized Government Travel Regus-

lations. Thercfore, the per diem allowance described in

Bureau of ‘the Budget Circular A-7, may be authorized by the

persons fo whom authority to issue travel orders has been

i‘or Personncl and Admm:_s'bratlon, Chief, I‘lnance Dlus:r.on,

‘Approved For Releas 2003/01/27 : CIA-RDP81-00728R000100050041-4
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‘ ?Ll «  Travel Allowancos for lrospr\(‘t ive bmployecs .

Where préspcctivm’employccs arc dirccted to report for
asgsesmnent, travel allowances and per diém will be in accord-
ande with the following:

Ao where the cmployes is dirceted to report for
acsesoment and for whom the asscssment report is un-
favorable so as to bar employment, round trip travel
e¥penses arc authorized, tomther with per diem for
the nunuésary travel time and for the number of days
whe Geovevimment requires the individual to stay in
Washing!. oﬁ o

B. ‘“herc the cmployce is directed to report for
asscsement prior to cﬂﬁlovmhnt nd receives a favorable
rentrt ead enters on duty imnediately thereafter, no
nilovaice will be paid for the travel to Washington,
During the period required for éctual ass@ssment and
interview, the employec will be paid per diem. No

cr dimm will be paid beyond the number of days re-
quired for actual asscssment and intorviev.

C.  Where the prospective bmployco is dirccted
%o report for assessment and receives his assascront
avprovel but rcquests permission to return Moms to
viad u» hie affelirs hofore accepting employment, the
emzloyer will be entitled to payment of travel cEpenses
for a round trip from his houe to Washington and fcturne

r diem will bhe paid for necessary travel time and the
time of actuel asscssment ana interview and for any ad—

3 tional days he is required to remaiﬁ in Washington

in the intqrests of the CGovernment. Per diem will not

be paid where the employee remains in Washington for

his own purposes. No transportation cxpenses or por
diem will be paid if the Cm“lOYbC dons not have to
reﬁurn home and either stays in Washingtpn at his own
expense or returns home for non—essential purnosés,
as dlotlnpulshod from the nLCOSSﬁTy w1nd1ng up of his

pcrsoin affn1r< and bUSlnGSS.

COH”IDEN IAL‘
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D, All x}onch‘,‘:m for payment of the type of ox-
penses listed in A,R, ond C above will be approvcd
b},r the Branch Chief in accordance with Spceial Funds
Rc:gula"uion:".‘ Howcever, the vouchers must be forvarded
prior to the approval of the Branch Cllic;i‘ to the Chiof,
Personnul Procurement Seetion of the Projects Support
Division for approval, and his approval of the vouchcrs
viill constitute cortification that the travel stated
was necessary in the Uovernment in'Lorus‘ts 5 that the
per dicm covered only those days of travel or stay in
Washington requested by the Uovernment; and that the
amounts stated ave corrcet. The prospcctive cmployee
is entitled to firstfclass railroad farc and pullman
charges, and he should be roquested to obtain a round
trip tickets ‘There several days train travel would
be required, the prospective emmloyce may boe esuthori-
zed te use air trensportation, in which case he will
be roimbursed for actual plance fare and per diem for
the actual nurber of days although the total may bé
less than train and pullman plus the number of days

requirad by train travel., Travel by automebnle will

be reimbursed at the rate of $.03 per mile with milcage

csoahlished in accordapco with War Department regila-
ations. The emount of por diem to be paid will be in
accordance with Standardized UGovernment Travel Regula~
tions,

IV. Per Diem Payments to Personnel on Temmorary Duty in

1

‘ Washington:

Employees who are cmployed with the intent that they shall

report immediatcly aftcr nccessary training to an overscas

station may be granted a per diem allowance whilc in training

in accordance with the following:

. Approved For Release 2003/01/27 : CIA-RDP81-00728R000100050041-4
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A, Effective upon cntrance on duty in Washington,

a per diem paymcht not to exceed $6.00 may be made for
the first sixty days. After the sixtieth day, a per

»diem,paymcht not to excecd .”;!;l;,‘OO may be made,

e
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By Por diem poymnts of t‘ni:ﬁ 1'1"11.‘/1‘11"‘.'.‘ arc anthori-
audl only for those pu’rsonnc:l who arc hired Lor oversens
duty and arce required to report to Washington for tem—
porary duty in comncction with processing and training

prior to dispatch abroad.

25X1A

FOR THE DIRECTOR OF CENTRAL INTETIIGIMCE:

T PRU T DAL LV LU UL OIIT T

and Administration !
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:: ‘ “ TRAVEL ALLOWANCES AND PER DIE% )| DEP AD | /

‘ ‘ Application: | ’ 1
ZéX1A This Order shall apply only where travel allowances and

é5X1A per diem are properly payable from unvouchered funds in ac=

cordance with Special Funds Regulaticns,

II. Subsistence Allowance Outside the United States:

j : Bureau of the Budget Circular A-7, revised, dated 5 Sept-

enber 1946, contains amendments to Standardized Government

J : forth in Budget Circular A-7, provides in part 'bhax "For '¢¢ ’
o travel on official business outside the continental limits

of the United States, a per diem allowance not to exceed 5;57,.(?0,

J . in lieu of subsistence expenses, may be allowed (except dwing
the fiscal year 1947 the maximum per diem allowance shall be

the amount prescribed in Appendix 1 of this Regulation). The

per diem allowances provided herein represent the maximum al-
lowable, not the minimum." It is the responsibility of the
officials authorized to issue travel orders and authorize a
per cdiem allowance to see that the‘ travel orders authorize
.only such per diem allowance not in excess of the maximum as

~are justified by the circumstances surrounding the travel,

Therefore, in accordance with paragraph L5, "Care should be
exercised to prevent the fixing of a per diem allowance in
excess of that required to meetv the necesggmﬁuthorized
expenses.’ PLpecial Funds Regulation|:] paragraph 2.3,
provides that travel expenses will be paid in the: amount

permitted by Law and the Standardized vGovermﬁent Travel Regu=-

lations. Therefore, the per diem allowance described in
_-"Appendix i of- paragfaph L5, which Appendix is attached to

Bureau of the Budget Circular A-7, may be authorized by the

%
b

' persons to whom authority to issue travel orders has been

‘ "grarit‘ed. , Such persons include Chiefs of Missions, Executive
“ for Personncl a.nd Adm:.nn.stratlon, Chief, F:Lnance D:Lv:Lsmn,

and Ch:.ef Plscal Sectlon.

RDP81-00728R000100050041-4
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arve wion the following:
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1L iravel Allowancus for Prospective Employees:

Yhere prospective employees are dirceted to report for

ssmeny, travel allowances and por diom will he in accord—
3

Ao Vhere the cmployee is directed to report for
mrsaroeent and for whom the assessment repoft is un-
favoratle so as Lo bar employment, round trip travel
vrponses are authorised, togothor with per diem for

sary travel time and for the muber of duys

she Gosoriment, requilres the individual to stay in

B ihers the employece is directed to report for
asscsonent prior to employmont and receives a favorable

wters on duty immediately thereafter, no

Wewanee will be paid for the travel to Washington.

ing The period regquired for actual asscssment and
fatorviow, the empleyec will be paid per diem. Ho
por dlom will be pald beyond the number of durs ra-
auived for actual acscstment and intervier,

€ hers the nrespactive erployne is divectwl
worennyt for asseesient and rieelves his ssncsoronb
apprevel bu"c_, requests permission to return howe oo
wind v min avinsirs ‘nr“c-**e accepbing emolernans, Lho
amploren will he entitled to payment of travel _amenses

{97 a round trip from his hone Lo Washi ingbon and rotuun.

Por dism will be paid for necessery trevel btime and 'thé

pims of actual assessment and interview and for any adsw:

ditional days he is required to remain in Wasnington

ir the interests of the Government. Per diem will not

ba paid where the employee remains in W: sh*_ng‘tch for .
kis om purposes. No transportation expenses or per

diem will be paid if the cmployee does not have to

: return home-and eithér stays in W'—zshmgton at his own

expenqo or returns bomc for non—esscntlal purposcs,

s distinguished fron the necessary w1nd1ng up -cf his

rersonal afffairs and business,
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, . Do All vouchers for payment of the type of ex—
i -ponses listed in A,B, and C above will be approved‘
by the Branch Chicf in accordan‘cc with Spceial Funds
{ ‘ ficgulations. However, the vouchers must be forwarded

prior to the epproval of the Branch Chief to the Chief,
. Fersomil Procurement Section of ‘the Projeets Support

Dvision for spproval, and his approval of the vouchers

vwill constitute certification that the travel stated

wes neccasary in the Government interests; that the

per diow covered only those days of travel or sbtay in
1 Washington requested by the Government; and that the

smovnts stated are corrcct. The prospective employee
\ (=3

| is entitled to first~class railroad farc and pullmen
1

charges, and he should be reguested to obtain a round

{ N tieket. Where several deys train travel world
' he required, the prospective empnloyec may be esuthovis-
sed to use air transportation, in which casc he will
e reimbursed for actnal planc fare and per diem for
the actusl number of days although the total may be
less than trein and pullman plus the number of days
requdlred by train travel. Travel by automzobule s7ill
be reimbursed at the rate of $.02 per mile witk mileage
oganblished in ascordance with Wer Deparimeat regula-
avions. '.T,‘he amount of pzr diem to be paid wiil <o in
accordance with Standardized Uovermment Travel Regula—

[ERY “ions,

. iV, Per Diem Payments to Personnel on Temporary Duty in

Washirgoons

Fmployees who are employed with the intent that they shall

report immadiately after necessary training to an overseas
staticn ma.;y' be granted a per diem allowance while in-training
in accordancc with thc follow:mg‘
,A. Effect:.ve upon entrance on duty in Washington,
a per diem paymenﬁ ‘not to 'exceed 8$6.00 may be mzde for
. t}vle"‘firsbt‘ six‘ﬁy days.  After fohé sixticth day, & per’ .

ddem payment not to exceed $4.00 may be made.

ONFIDENTIAL
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Do Por diem payments of this nature arc authori-

wod ondy for thosc personnel who arc hired for overscas

Aty and are required to report to Washington for tem-
worary duty in conncetion with processing and training

rador Lo dispateh abroad.

I'OR. TUE DIRECTOR OF CI ITRAT INTETLIGENSE:

P ULy EXTTUTLIVE 10T LLL"’)”L;L‘L

and Administration Y
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